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I. Téng quan

Huwéng dén sir dung Uvote.

1. Chuén bi dang nhap

Dé tham du va biéu quyét tai dai hoi truc tuyén, Quy Co6 dong vui long chuén bi:

e May tinh, dién thoai thong minh, hodc may tinh bang c6 két ndi Internet/4G 6n dinh, co
loa, microphone va camera/webcam.
e Cac loai gidy to tily than nhu CMND/CCCD/H9 chiéu di sir dung dé dang ky tai khoan

chimg khoan dé s hitu ¢ phiéu.

2. Ding nhap Pai hdi c6 dong trwe tuyén
Buéc 1: Dé tham gia Pai hoi c6 dong truc tuyén, Quy Co dong truy cap dia chi

https://agm.fpt.com.vn hodc quét ma QR dugc dinh kém trong thu moi tham dy Pai hoi c6 dong.

Budc 2: Sau khi truy cap, Quy C6 dong co thé lya chon dang nhap véi tu cach Cé déng hoic
Khach moi. Trong tai liéu huéng dan nay, Quy C6 dong lya chon ding nhap véi tu cach Co

dong.
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Bude 3: Quy C6 dong nhap S6 s6 hiru chimg khoan/CMND/CCCD/Hb chiéu di ding ky tai

khoan chirng khoan.

Bude 4: Nhin Tiép tuc dé chuyén t6i bude tiép theo.
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Luuy:

e SO PKSH/CMND/CCCD/Hb chiéu can duge nhép chinh xac theo thong tin ghi nhan trén
Thu moi hop.

e Truong hop Ngudi tham dy hop 1a Nguoi dai dién theo uy quyén cua C6 Pong, vui long
nhap s6 CMND/CCCD/H® chiéu ciia Nguoi dai dién.

e Dé Cong ty kip thoi cap quyén truy cap vao Hé thong cho Nguoi duoc tty quyén, Quy Co
d6ng vui long guri cac vin ban lién quan dén viée uy quyén vé Cong ty diing han, theo

hudng din trong Thu moi hop va mau Gidy uy quyén ciia Cong ty.
Budre 5: Lua chon mdt trong hai cach sau dé xac thuc tu cach ¢d dong:

e Xac thuc qua ma OTP

e Xac thuc qua eKYC (lya chon nay chi kha dung vé6i nhitng thiét bi c6 camera)
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2.1. Xac thuc qua OTP
Buéc 6.1: Quy C6 dong nhan ma OTP (gdm 6 chir s§) thong qua tin nhan SMS dugc giii t6i s6
dién thoai da dang ky tai khoan chiung khoan.

Buée 6.2: Nhap ma OTP nhan dugc va nhén chon Pang nhap dé tham gia Pai hoi Co dong truc

tuyén.
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Luuy:

e Truong hop C6 dong 1a ngudi diang nhap, sé dién thoai nhdn md OTP chinh 1a s6 dién
thoai Quy C6 dong di dang ky khi mo tai khoan giao dich Ching khoan.

e Truong hop Quy C6 dong da thay ddi sd dién thoai, vui 1ong lién hé véi Cong ty theo
thong tin trong Thu moi hop dé cap nhat lai thong tin sé dién thoai, hodc goi dén sb
hotline dé duoc hd tro.

e Truong hop ngudi tham dy hop 1a Nguoi dugce Gy quyén, s dién thoai nhan ma OTP
chinh 1 s6 dién thoai cia Nguoi duoc ty quyén ma Quy C6 dong di cung cip trén Gidy

iy quyén giri vé Cong ty.

2.2. Xac thuc qua eKYC

Buwée 6.1: Lua chon mot trong hai phuong thirc xac thuc sau:

e Xac thyc bang CMND/CCCD

e Xac thyc bang ho chiéu

Xac thuc bang eKYC

Chegn pharang thirs ke nhiin

Buére 6.2: Chon Chup dé md camera trén thiét bi. Quy C6 dong chup anh theo trinh tu:

e Mit trude va sau cia CMND/CCCD hodc mit trude ciia Ho chiéu.

e Chén dung ctia Quy Cb dong



Xéc thue bang eKYC

Anh mat trude GMNDICCCD

Luu y: CMND/CCCD/H9 chiéu khong duoc qua cii (anh mo, 16a sang, anh chup qua khéc biét so
v6i thoi diém hién tai...); chan dung can dugc chup truc dién va rd nét dé khong gy anh huong

dén viéc nhan dién guong mat ctia hé thong.

e Budc 6.3: Sau mdi lan chup, man hinh s& cho phép khach hang xem lai anh vira chup.

Chon Chup lai dé thyc hién chup lai anh, hodc chon Xdc nhéan dé thyc hién budc tiép theo.

Xdc thue bang eKYC

Anh mat trusc CMND/CCED




Buwéc 6.4: Sau khi hoan thanh céc budc chup anh, hé théng tur dong trich Xuat thong tin trén
CMND/CCCD/H$ chiéu ctia Quy C6 dong. Quy C6 dong kiém tra lai cac thong tin ca nhan va

diéu chinh (néu can).
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Buée 6.5: Chon Xac nhan dé hoan thanh viéc xac thuc tu cach cb dong.

3. Huéng din tham gia va theo doi dai hdi

Sau khi dang nhép thanh cong tai Trang chi, Quy C6 dong c6 thé bang cach nhan vao nat Tham
gia dai hoi dé co thé xem Livestream ndi dung dai hoi, thyc hién biéu quyét va dat cau héi véi ban
chu toa doan.

Luru ¥ : Mot khi Quy C6 Pong nhan vao niit tham gia 1a quy c6 dong da dong y tham gia dai hoi

cb dong thudng nién va khong thé thuc hién bat ky ty quyén nao cho nguoi khac tham du.
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1) Ping xuét: Cho phép Quy C6 dong thoat khoi hé thong va tré vé man hinh dang nhap.
2) Théng tin tai khoan ciia quy cb dong: Hién thi thong tin cua ¢ dong va thong tin uy quyén
3) Xem phat séng dai hdi: Cho phép Quy Co dong di chuyén t6i kénh phat song hoi truc tuyén.

4) Tai li¢u dai hdi: Cho phép Quy C6 dong tai tai lidu lién quan t6i dai hoi vé thiét bi ca nhan.



5) Biéu quyét — Bau cir: Cho phép Quy C6 dong xem va tién hanh bo phiéu cho cac ndi dung

biéu quy¢t va bau ct.

6) Tro chuyén: Cho phép Quy C6 dong trd chuyén truc tiép v6i thanh vién t6 chirc dai hoi (hay

Quan trj vién hé thong).

3.1. Xem phat song dai hoi

Budc 1: Dé xem Dai hoi c6 dong truc tuyén, Quy Co dong nhan chon Xem phat séng dai hji.
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Xin chao Mai Thi Lan Anh,
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Buwéc 2: Quy C6 dong duoc di chuyén t6i kénh phat song hoi truc tuyén.
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Luru y: Truong hop video phat song dai hoi bi cham hodc giat lag, Quy C6 dong co6 thé chon Poi

kénh phat song tai goc dudi cung bén phai cia man hinh.

4. Huéng din biéu quyét & bau cir

Budre 1: Dé thuc hién biéu quyét va bau ctr, Quy C6 dong nhan chon Biéu quyét.

G8F oalHd DBNG CO DONG THUENG MEN FRT 2023 BT m A T L A 558 g b [: o

t=A Thing huks 19 g
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Budére 2: Quy C6 dong kiém tra thong tin ca nhan duoc hién thi trén phiéu. Néu co bét ky sai sot

nao, Quy C6 déng vui 1ong lién hé véi Ban to chire dé tién hanh chinh sira thong tin.
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4.1. Thue hién biéu quyét

Buére 3.1: Quy C6 déng nhin chon phiéu biéu quyét, bau cir mudn xem nodi dung hoic bo phiéu.

Byt B £
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Luwru y: Phiéu biéu quyét & bau cir ¢6 thé ton tai voi cac trang thai sau:

b

e “Pang m&”, “Thoi gian biéu quyét con lai...”, “Thoi gian bau cir con lai...”: Quy Co
dong dugc phép bo phiéu
e “Thoi gian biéu quyét da hét”, “Phiéu chwa dwge mé”: Quy C6 dong khong duoc

phép bo phiéu

Bude 3.2: Quy C6 dong co thé kich hoat tinh ning Biéu quyét chung cho ban va tit ca cac ¢b
dong ity quyén dé thyuc hién bo phiéu chung hoic tat dé thuc hién bo phiéu riéng cho timg Co
dong iy quyén.

12



PP—— £

Hy b AR HO SMCH:

L igupen Vil Bk EPETTTET

Teirg s &1 difin dy qupls O Teig o0 oF phdin die deih i il ki

Fl 30

w Py B e 581 TR gl Dotk iRt A . {5
= Phidy bidy guydt a1 © THH g i carplt £t gl 1008

B Bl Y g o0 g ol 02l B o dideg Op Guidin

56 o phin 00 g d Py

1, Thing qua T tref ww chilp thule chae d8ng hibn s shiln Susin isumeg =3 phile o qeyin ik
i diin o et s MG B qUY Sinh phip keld md khing prat thi ign T ye chin muacing khel

© Tin thank Whifng tid Fah Khéng § il

%, Theéng s Ti trins wy chalp iusgn cha o ding hign hine nidn chinsn neimng G3 phits < neyan wi
e A RN i T AR TR iy Sk il p kel med kndesg pR T nidn T g chio mug clag ke

Trwong hop 1: Néu tit tinh nang Biéu quyét chung cho ban va tt ca cac cb dong uy quyén,

Quy Cb ddng can tién hanh biéu quyét hodc bau cir trén timg thé dai dién cho tirng ¢6 dong.
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Luwu y: Thé dai dién ciia mot ¢b dong sé bi an di trong truong hop: C6 déng 1a C dong ndi bo va

phiéu khong cho phép C6 dong ndi bo biéu quyét hodc bau cir
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Truong hop 2: Néu bét tinh ning Biéu quyét chung cho ban va tit ca cac co dong iy

quyén, Quy C6 dong chi can tién hanh biéu quyét mot 1an duy nhat.

i et & B e ] o]
b i i EETE e

L Higaipem Vet Dach AR

Teing w3 Aai difn by quysn I Teeng es cf phan daiden waoud ki

1] (=

WD Bl sl chvereg e S ok 101 2 30 o8 Sheg g Supln

S5 =8 il = rayin Bl gull 10000
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1 Théng s Tar et v dip Buin cho o G8ng b S rhun coupin nhuneg o= phis o quyn ik
iy dibn din et G mus Trse quy Snk phip ke me khing phi g it il Syc chan mus sényg khai

B tin e Edieg) L thash Hhbng | G

Khi bét chtrc ning Biéu quyét chung cho ban va tit ca cac cb dong iy quyén:

4 2
A A

e S6 ¢d phan c¢6 quyén biéu quyét cia Quy C6 dong luc nay s& bang toan b s ¢d phan sé
hitu cia Quy C6 dong & sb ¢d phan nhéan ty quyén tir cac C6 Pong khéc.
e Trong truong hop phiéu biéu quyét khéng cho phép C6 dong ndi bd bo phiéu, sb ¢d phan

¢ quyén biéu quyét s& tw dong trir di sé ¢d phan nhédn Gy quyén tir Co déng nodi bo.

Bude 3.3: Quy C6 dong lua chon “Téan thanh” hoic “Khéng tin thanh” hoic “Khéng y kién”
d6i véi timg ndi dung trong timg Phiéu biéu quyét.
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Budre 3.4: Quy C6 dong tién hanh dién phiéu biéu quyét, nhan Giri phiéu (& cudi mdi phiéu) dé
xac nhan guri phiéu 1én hé théng. Néu giri phiéu thanh cong, phiéu biéu quyét s& hién thi trang thai

théng bao nhu hinh bén dudi.

» Phifu by quystsd 1 O Dury vi 3 il quytt vao WT3, ngdy 1000872002, G

4.2. Thue hién bau cir

Buée 3.1 dén buée 3.2 duoc thuc hién twong tu nhu voi biéu quyét.

Luwu y: Doi vai phi€u bau ctr, s6 phi€u bau toi da dugc tinh todn nhu sau:

9
A

e Trudng hop bau cir chung: s6 phiéu bau téi da cia Quy C6 dong dugce tinh bang s6 Co
phan co quyén biéu quyét x S6 lwong tmg vién cho phép tring cir.

e Truong hop bau ctr riéng cho timg C6 déng iy quyén: S6 phiéu bau ti da cho ting thé
dai dién c6 dong duogc tinh bang s6 C6 phan c6 quyén biéu quyét cua timg C6 dong try

quyén x S lugng tmg vién cho phép tring ctr.
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Nhap s6 phiéu bau cho timg cb dong

dong cho cac ing vién nay

dé nhap phiéu bau.
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B i R W0
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Buére 3.3: Quy C6 dong c6 thé tién hanh bo phiéu bau ctr theo 2 cach:

Chon cac ung ctr vién muon bau va h¢ thong tu dong chia d€u phiéu bau ciia Quy Co

B vl b dime b L da 3

5
A

Tuy chon 1: Quy C6 dong tit tinh nang Chia déu phiéu bau cho tit ca cac ing vién dwrgc chon
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Quy C06 dong lua chon g vién muon bau va nhap so phicu bau.

T e
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Tuy chon 2: Quy C6 dong bat tinh nang Chia déu phiéu bau cho tit ca cac wng vién dwgc

chon dé hé théng tu dong chia déu phiéu bau.
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Biu quyst & Bhu ol EED
Hi w1 80 SHEE!

AL Mgeyen el Bacs 1ZER434700

g w6 dod dalin gy gupk Ting w& o phln dal Sén vh vl hinge
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Budc 3.4: Quy C) dong nhén Giri phiéu (6 cudi mdi phiéu) dé xac nhan giri phiéu bau cir 1én hé

thdng. Néu guri phiéu thanh cong, phiéu bau cir s& hién thi trang thai thong bao nhu hinh bén dudi.

*

Phidu bauclrs61 ©

Quy v T3 bl quid! wao T0:T3, ngdly 10VOS2022.
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Luwu y: Cac truong hop khong gui dugc phiéu:

e Quy Cb dong chon nhidu hon sé tng vién téi da duge chon.
e Quy C6 dong nhap sd phiéu bau nhiéu hon sb phiéu bau tdi da.
5. Héi dap véi Quan tri vién
Buwéc 1: Dé c6 thé dit cdu hoi cho Ban lanh dao cong ty, Quy C6 dong chon muc Héi dap.

Luwu y: Khi dang nhap dai hoi, khung chat s& ¢ mic dinh tai muc Théng bao. Khung thong béo

s& chi hién thi cic thong bao tir Quan tri vién va khong thé tuong tac gi thém.

.ﬂ;:.:- e Bl hii o démg thutng nién m m gyl ven il

Thar iy dyi st

Dt 4= v i nhn riu o @

Thar iy fsl hai

Thar iy gl b

Fila -0 e gl

T S [ah bidsh =~

Buére 2: Nhép ndi dung trén khung chat cua trang Pai hoi Co dong va nhén Giri. Pai dién doanh

nghiép s& kiém tra va phan hdi Quy C6 dong.
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